
Appendix 1

45. Motions 

(a) Members may put motions to council. 

(b) A maximum of 3 motions will be put to Council at any one meeting (one per 
party group) which will be debated. 

(c) Each group must give notice in writing of their motion to the Head of Executive 
and Member Services not less than 5 days before the date of the meeting. This 
shall include a copy of the Motion they are intending to move at the meeting.  A 
copy of the motion shall be circulated to all members at least 2 days before the 
date of the meeting.

(d) Any amendments to the motions can be accepted provided they are set out in 
writing to the Head of Executive and Member Services by close of business5pm 
on the previous working day. 

(e) The debate shall commence with the proposer being invited to speak for up to 
3 minutes during which time they shall move the Motion notified to the Head of 
Executive and Member Services.

(f) The proposer of an amendment will then be invited to speak for up to 3 minutes 
during which time they shall move the Amendment notified to the Head of 
Executive and Member Services.

(g)  Further speakers shall then be called by the Mayor.

(h) Up to  3 speakers shall be allowed for each motion (1 from each group), each 
limited to 2 minutes.

(i) The mover of the motion shall then have a right of reply.  If one or more 
amendments have been moved, the mover of each amendment shall also have 
a right of reply in the order in which the amendments were moved.

(j) The matter shall be put to the vote at the end of the debate. Where one of more 
amendments have been moved the voting process in Standing Order 47(a) and 
(b) shall apply.
 
Any amendments to the motions can be accepted provided they are set out in 
writing to the Head of Executive and Member Services by close of business 
on the previous working day. 

46. Rules Of Debate For Meetings of Full Council

(a)* Any motion or amendment to a motion may be moved without notice (except 
as provided in Standing Order 45) but must relate to an item of business 
specified in the summons for the meeting. 

 
(b) Each amendment shall relate to the subject matter of the motion and shall not 

have the effect of negating the motion.

(c) Motions or amendments to motions shall not be open to debate until formally 
moved. 



(d) Procedural motions shall be put to the vote without discussion, provided that 
the Mayor may, in his or her absolute discretion, allow or require the proposer 
to give (for such brief period as the Mayor may allow) reasons for proposing 
the motion.

(e) A member shall stand when speaking (if able to do so) and shall address the 
Mayor.  If two or more members rise the Mayor shall call on one to speak.

(f) Speeches shall be directed to the matter under discussion or to a personal 
explanation or to a point of order.

(k) No speech shall exceed three minutes except where otherwise provided in 
these Standing Orders or by the consent of Full Council and except for a Chair 
or the Leader replying to a debate whose speech shall not exceed five minutes. 
Any motion or amendment to a motion shall be put within the time allowed for 
the speeches.

(h) With the exception of a Cabinet Member responding to a question put to the 
Cabinet by a non-Cabinet  member, or a Chair of a committee or sub-committee 
replying to a debate on a report referred from the committee or sub-committee 
or where otherwise provided in these Standing Orders, a member shall not 
speak more than once on any item of business except on rising to a point of 
order or in personal explanation.

(i) A member may rise to a point of order or in personal explanation, but a personal 
explanation shall be confined to some material part of a former speech by the 
member at the same meeting, which may have been misunderstood.  A 
member so rising shall be entitled to be heard forthwith.

(j) Subject to the provisions of Standing Order 4(b) the ruling of the Mayor on a 
point of order or on the admissibility of a personal explanation shall not be open 
to discussion.

(k) Whenever the Mayor rises during a debate, all those present then speaking or 
standing shall resume their seat and Full Council shall be silent.

(l) A motion or amendment to a motion may be withdrawn or altered by the 
proposer of the motion or amendment with the consent of Full Council, which 
shall be signified without discussion.  Where a motion is withdrawn there shall 
thereafter be no further debate on the item.

(l) At the commencement of a debate, any member may move that only a specified 
number of members from each of the political groups shall be permitted to 
speak before a vote is taken or at the commencement of any meeting of Full 
Council or during the course thereof any member may move that only a 
specified number of members of each political group shall be permitted to 
speak on each motion or amendment thereto.

(m) The mover of the motion shall then have a right of reply.  If one or more 
amendments have been moved, the mover of each amendment shall also have 
a right of reply in the order in which the amendments were moved.

(n) A member may move without comment at the conclusion of another member’s 
speech:  “That the question be now put”, “That the debate be adjourned (to 
some stated time)” or “That the Council do now adjourn (to some stated time)” 
on which the Mayor shall proceed as follows:-



(i) On a motion that the question be now put, the Mayor shall first put that 
motion to the vote without further discussion; if it is passed the motion(s) 
and/or amendment(s) relating to the subject of the debate will then also 
be put to the vote;

(ii) On a motion to adjourn the debate or the meeting, the Mayor shall put 
that motion to the vote without further discussion; if it is passed the debate 
or meeting shall stand adjourned to the time stated; if the debate is 
adjourned the Council will proceed to the next item of business; if the 
meeting is adjourned no further business will be transacted until the 
adjourned meeting

AND no second motion that the question be now put or that the debate or 
meeting be adjourned shall be made during the consideration of the same 
business unless it shall be proposed by the Mayor.

(o) The Mayor may at any time invite an officer to respond to any issue raised or 
question asked. 

47. Voting 

(a) Prior to voting on a Motion there shall be put to the vote any amendments to 
that Motion that have been moved.

(b)* Amendments to Motions shall be taken in the order in which they were moved 
and shall be voted upon in succession unless, subject to the advice of the Chief 
Legal Officer or the Chief Executive, it is agreed by the meeting that the 
amendments shall be taken en bloc.

(c) The mode of voting at meetings of Full Council shall be by show of hands and, 
on the requisition of the leader of a political group, or of any member of the 
Council supported by 14 other members of the Council raising their hands, 
made before the vote is called, the voting on any question shall be recorded in 
the minutes of the meeting so as to show whether each member present gave 
their vote for or against that question or abstained from voting. Immediately 
after any vote is taken at a budget decision meeting of an authority on the 
budget or council tax there must be recorded in the minutes of the proceedings 
of that meeting the names of the persons who cast a vote for the decision or 
against the decision or who abstained from voting. 

(d)* Where immediately after a vote is taken any member so requires, there shall 
be recorded in the minutes whether that person voted for the question or 
against the question or abstained.

(e)  Except in the case of a vote taken under any provision of Standing Orders 48 
(Guillotine) 49 (Minutes) or 50 (Disorderly Conduct), at least one full minute 
before a vote is taken at a meeting of Full Council, the Mayor shall by way of 
announcement draw members’ attention to the impending vote.

(f) For the purpose of voting and for recording votes at meetings of Full Council, 
members shall be present and seated in their places.

(g)* In the case of an equality of votes the person presiding at the meeting shall 
have a second or casting vote.



(h)* Once a vote has been taken on any matter, the matter shall not be reconsidered 
by the meeting other than to clarify any points or if the matter is a procedural 
matter only.


